
 

 

 

JOB DESCRIPTION : Youth and Children’s Coordinator  

Background and Context  

Over recent years the number of children and young people who are part of Holy Trinity has grown 
considerably. This is a city centre church at the heart of an international city with a considerable turnover 
in the population. As an English speaking church we attract families from many different nationalities and 
for many of the children, English is not their first language, and they are used to being in schools taught in 
either French or Dutch. The current families and youth worker introduced the Godly Play method, a highly 
visual and play-based curriculum, for teaching the younger age groups (3-10 year olds) and this has been a 
very effective medium for developing faith in our context. Godly Play is run for children’s work at both our 
10:30 morning service and 14:00 bilingual afternoon service. We have really committed to this method and 
have two dedicated Godly Play classrooms, and 15 trained practitioners across our two services.  

Over the last couple of years the youth programme for pathfinders (10-13 year olds) and Seekers (13-17 
year olds) has also been re-visited and a new teaching curriculum established for teens on a three year 
cycle. This provides an excellent starting point for the new children’s and youth coordinator to work from, 
but we recognise the need to concentrate effort to further develop the youth provision as growing 
numbers of children will be moving up from Godly play. The profile of children registered over the age 
groups is currently as follows:  

 

Ministry Group Number of Children Registered 

10:30 Creche (under 3’s) 18 

10:30 Scramblers (3-7) 44 

10:30 Explorers (7-10) 30 

10:30 Pathfinders (10-13) 8 

10:30 Seekers (13-17) 14 

14:00 Children 6 

 

There is also a French youth fellowship group, called Ambassadors which meets fortnightly midweek, run 
by a trainee reader.  

 

https://www.holytrinity.be/
https://www.godlyplayfoundation.org/


 
Children and Youth work are run every Sunday except if there is an all age service or when summer 
holidays mean many of the children and volunteers are away.  The work with the under 11’s starts with 
gathering to worship together and there is a children’s worship team who leads this time.  

The current families and youth worker will be leaving her role at the end of June as her family will be 
moving to the UK over the summer. 

 

JOB DESCRIPTION : Youth and Children’s Coordinator  

Purpose 

To lead, coordinate and develop the work with the children and young people of the congregation 

at Holy Trinity.  

Working Relationships  

● You will be part of the staff team who work to ensure the effective ministry of the church and carry 

out its administrative function. 

●  You will be supervised, managed and supported by the member of clergy with oversight of the 

young people’s ministry and all age worship.  

● You will be responsible for 35 volunteer leaders and helpers who deliver the youth and children 

provision on a Sunday. This includes the work of the creche (for under 3’s) and the children’s 

coordinators of the Bilingual 2pm congregation as well as the 10:30 service Sunday school.  

● You will liaise closely with the Safeguarding officer, to ensure the safety of all children and young 

people who are part of the church. 

Responsibilities 

● Provide leadership, guidance and encouragement to the children and youth teams  

● Enable young people of all ages to grow in a living faith with God and an understanding of Christian 

faith through healthy spiritual formation. 

● Ensure termly plans for the Sunday school sessions are prepared in advance and that there is 

appropriate leadership coverage for each session.  

● Be available each Sunday (during term time) to support the teams and be prepared to work across 

the age range.  

● Host termly team meetings for review, support and training.  

● Administration of record keeping including registration forms and volunteer agreements.  

● Recruit and train new volunteers as required, including Godly Play training.  

● Oversee arrangements for occasional courses and events such as Confirmation, First Communion, 

Pentecost Praise, et al.  

● Communication of plans and events with parents, staff and the wider church.  

 



 
● Work with the HTB Safeguarding Team to ensure safeguarding guidelines are followed and that all 

team members are appropriately checked and trained.  

● Plan and allocate the youth budget to ensure the work is well resourced.  

● Be part of the All Age Worship team to help shape these services in church appropriately.  

 

 

Person Specification  

  

 Essential Desirable 

Personal  A passion for young people and developing 
their life of faith.  

Seeks to be guided by their Christian faith and 
understanding in the way they live.  

 

Young at heart with a sense of fun  

A compassionate pastoral heart for others 

Experience Managing people & projects  

Work/experience with children or young 
people  

Working with volunteers  

Experience across the age ranges in a Christian 
context  

Have worked in Teaching/education  

Knowledge  Familiarity with and a willingness to learn about 
issues facing children and young people today.  

Ability to converse fluently about Christian faith 
and practice  

Familiar with resources which could support/assist 
volunteers in carrying out ministry 

Familiar with Godly Play (or willing to be trained) 

Skills An effective communicator who is fluent in 
using English 

Able to relate to a wide range of people 

Planning, organisation and administration 

Adept with current digital communication 
media/social media 

Ability to speak French and/or Dutch  

Additional European languages a plus  

Behaviors’  Able to take initiative 

Ability to inspire and enthuse others  

Reliable & able to meet deadlines 

Confident in an ‘up front’ role  

Adaptable and comfortable in a multi-cultural setting 

 

 

 


