
Safeguarding Newsletter 

Issue 3 Spring 2019 

Welcome! 
 
 
Welcome to the third edition of the Diocese in Europe Safeguarding Newsletter! 
 
We are now getting into the swing of the Newsletter and are really excited by what it is becoming.  The  
intention has always been for the Newsletter to be something that we all share in creating, so it is wonderful 
that we are hearing more and more voices from across the Diocese.  We eagerly anticipate the  
continuation of this for future issues. 
 
We hope that you find the Newsletter informative and interesting, and we look forward to starting work on the 
next edition, which we will bring to you in June 2019. 
 
The Diocesan Safeguarding Team wish you an Easter filled with peace, love and happiness. 
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How To: The Swiss Special Excerpt - Employer’s Confirmation 
 
Applicants who require a criminal record check from Switzerland will need to apply for a Swiss Special Excerpt.  In 
order to apply for this, the Chaplaincy will need to complete an Employer’s Confirmation for the applicant to use as 
part of the ordering process. 
 
The steps for ordering a Special Excerpt can be found here.  The chaplaincy is the ‘Employer’ (organisation). 
 
You can access the Employer’s Confirmation via the above link by clicking on the words, ‘to the employer’s  
confirmation’.  Then click on the ‘Employer’s Confirmation’ button.  You will be taken through the steps, as outlined 
below: 
 

Step 1: Personal Details (Optional) 
 

• This page may not appear for you.  It is an optional step, so if you do not wish to complete this page, you can 
untick the ‘Activate extended options’ box at the bottom of the page.  Continue on to the next step. 

 

Step 2: Details of the Employer 
 

• Name of the Employer: Please state the name of your chaplaincy. 

• Address Is: If your chaplaincy is outside of Switzerland, you will need to also click ‘Abroad’.  Please then state 
the address of your chaplaincy.   

• Responsible person of the employer: Please state your own details here.  The function will be your role (e.g. 
Safeguarding Officer). 

• Click on ‘Continue’. 
 

Step 3: Details of Employees 
 

• Enter the Employee: Please enter the details of the volunteer(s) or employee(s) who will be carrying out the 
role.  In the ‘Activity for the employer’ box, please enter only the name of the role(s) carried out by the applicant 
that relate to work with children and/or vulnerable adults (e.g. Sunday School Teacher). 

• You can enter several applicants at a time.  To do so, once you have entered the details of an applicant, select 
‘Enter’.  The applicant’s details will then be listed under the ‘Employees Added’ section of the screen and the 
‘Enter the Employee’ section of the screen becomes blank so that you can enter the details of the next  

     applicant. 

• Once you have entered all applicants, click on ‘Continue’. 
 

Step 4: Check the Data Entered 
 

• Please check all the details you have entered.  If there are any errors, click on ‘Edit’ and make any required 
corrections. 

• Declaration of acceptance: Once you are confident that all details have been entered correctly, tick the box 
next to ‘I hereby confirm’. 

• Click on ‘Continue’. 
 

Step 5: The Employer’s Confirmation Page 
 

• You will be presented with the final Swiss Special Excerpt Employer’s Confirmation. 
 
Validity: 

• Please particularly pay attention to the ‘Valid Until’ date. 

• The confirmation will last for 3 months from the date that it was created, during which time the applicant must 
place their order. 

• If the applicant does not complete the order within this time a new Employer’s Confirmation will need to be  
     issued. 
 
Before saving or printing the document: 

• You will need to carefully check ‘Details of the Employer’ and ‘Details of the Employee’ again to ensure nothing 
has been entered incorrectly.  The Special Excerpt will not be valid if there are any errors. 

• The form will need to be signed and stamped by the employer.  This should be an officer of the chaplaincy or 
the Chaplain.  We usually copy and paste the official Diocese in Europe logo from the ‘Downloadable Forms’ 
page of the Diocesan website (see the ’Diocesan Logos’ section at the bottom of the screen and select the 
250x65 version).  You could also use your own church’s stamp or logo. 

• Now either print or save the document as you cannot come back to it. 

• Once completed, please hand the Employer’s Confirmation to the applicant for them to complete the 3rd step 
of ordering their Swiss Special Excerpt. 
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https://www.e-service.admin.ch/crex/cms/content/strafregister/sonderprivatauszug_triage_en
https://europe.anglican.org/resources/downloadable-forms


Information-sharing from our Chaplaincies 
 

 
Thank you for your contributions, which allow us to share our experiences in different areas of the Diocese. 
 
 
 
 

The Rev. Canon D. Bruce Bryant-Scott, Assistant Chaplain, The Anglican Church in 
Greece serving at St Thomas, Kefalas, Crete 
 
 

Over the past year I have read many media reports of sexual misconduct in the American entertainment 
world. Whether it is the multitude of accusations against the producer Harvey Weinstein of Miramax, the 
conviction of comedian Bill Cosby, the recent arrest of rapper R. Kelly, or the complaints about alt-country 
singer Ryan Adams, the fact is that the casual acceptance of sexual harassment, sexual exploitation, and 
sexual abuse in the media of North America is being challenged. My reaction was both one of dismay but 
also a complete lack of surprise (I have an adult daughter in the field). However, as a former ecclesiastical  
bureaucrat in a diocese of the Anglican Church of Canada I had another reaction – that we in the Church 
were for once ahead of those in secular institutions in addressing a common social issue, and that we 
could teach them how to do it properly. Indeed, last year I briefly fantasised that I could set up a  
company that consulted with media companies in setting up sexual misconduct policies. Instead, I moved 
to serve a congregation in the Diocese in Europe.  
  
In San Diego in 2005 I attended a conference on sexual misconduct in the church, part of the Nathan  
Network that largely served to support safe church workers in the Episcopal Church. The keynote speaker 
talked about three critical things that had to be done to make the church – or any other institution - a safe 
place. First, there has to be a detailed policy in place to respond to complaints, with adequate  
safeguards respecting natural justice and the needs of any complainant. Second, the policy has to be  
endorsed and implemented by the people in authority. Third, through education and publicity the policy 
has to become a part of the culture of the institution, not as an add-on but as a non-negotiable part of 
the mission.   
  
As someone who has only been in the Diocese in Europe and the Church of England for four months 
(after thirty years as an ordained minister in the Anglican Church of Canada) I am pleased by what I have 
seen so far of the Safeguarding Programme here. The screening I was required to do prior to employment 
was at the right level, and I look forward to completing all the required modules of training. My little  
congregation here on Crete has a Safeguarding Officer, and the members of the Council all seem to be 
on board. It is clear that the church here has made significant progress. 
  
So, for what it is worth, this recent arrival is pleased and impressed by the seriousness with which  
safeguarding is taken. May God continue to bless our progress as we seek to serve the most vulnerable 
in society.  
 
 
 
A suggestion from Malcolm Rigley, Safeguarding Trainer, Archdeaconry of France,  
Diocese in Europe 
 
 
Malcolm notified the Diocesan Safeguarding Team that a magazine for Readers includes a number of  
interesting and informative articles within it, focusing on safeguarding within the context of the Church of 
England. 
 
We have received permission from two authors of these pieces to share their articles with you via the 
Safeguarding Newsletter, so please watch out for these in future issues! 
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Reminders 
 
Safeguarding Check Process. 
We are sorry for any confusion caused by the close release of the last issue of the Safeguarding Newsletter and 
the Safeguarding Notice about the transfer of responsibility for local safeguarding checks.  We have not yet  
confirmed the precise date for the transfer of responsibility.  Until then, please use the guidance on page 3 of the 
Safeguarding Newsletter Issue 2. 
 
 
Signing the Confidential Declaration Form (CDF). 
Please ensure that all applicants sign the Declaration on the final page of the CDF in ink.  They can electronically 
insert a photograph of their signature if preferred. 

Information-sharing from the Diocesan Safeguarding Team 
 
A message from Heather Reid, Deputy National Safeguarding Adviser 
 
The Church of England’s National Safeguarding Team have received a number of queries about what  
information parishes/chaplaincies need to display about safeguarding. 
  
It has been the House of Bishops’ policy position that parishes/chaplaincies need to display information about 
their safeguarding arrangements, as follows: 
  

• A formal Chaplaincy Safeguarding Policy Statement, signed on behalf of the Chaplaincy Council; 

• Contact details of the Safeguarding Officer, Churchwarden(s) and any other local leaders; 

• Information about where to get help with child and adult safeguarding issues (e.g. any relevant local  
 agency contact details and key helplines); 

• Safeguarding arrangements publicly displayed in each service, and preferably clearly visible on the front 
page of the chaplaincy website, or alternatively on the ‘A Church Near You’ website. 

 
Please do contact the Diocesan Safeguarding Team should you have any questions about this. 
 
Information about the ‘A Church Near You’ (ACNY) website (https://www.achurchnearyou.com/) 
 
 Churches can add a page to their ACNY profile with their local Safeguarding details.  A guide on how to add  
pages to ACNY can be found on the Church of England National Safeguarding Team’s Editor Help Centre: 
https://achurchnearyou.zendesk.com/hc/en-us/articles/360010073334-Add-pages-change-the-order-of-pages-
and-delete-pages 
  
The Editor Help Centre also provides blogs on how to use ACNY more widely, including how to become an  
editor if your church does not yet use the site. 
 
In addition, there is a link on the bottom of every page on the ‘A Church Near You’ website to a map that links to 
all diocesan safeguarding contacts.  (This also shows on every parish/chaplaincy ACNY page.) 
 
‘A Church Near You’ is set to become more significant in the Diocese in the months ahead, so take a look! 
 
Young Adults in Church Roles 
 
The Diocesan Safeguarding Team have received a number of queries lately about young adults assisting in 
church roles.  Whilst there are currently no specific guidelines provided by the Church of England’s National 
Safeguarding Team, please see the following points as an initial guideline: 
 

• The young adult must be under the direct supervision of an adult who would be present at all times. 

• The young adult should be provided a safeguarding briefing to ensure they are aware of their  
 responsibilities and that they work safely in their role.  This can include Safeguarding Training. 

• Obtain written consent and agreement from the young adult’s parents for your records. 
If the young adult is working with children: 

• The supervising adult must have completed a full Safeguarding Check. 

• There must be an appropriate number of helpers to children available. 

• Parents of children should be responsible for the toileting of the children, or suitable arrangements made, 
so that a young adult is never holding sole responsibility for supervising children. 

 
We will provide you with further information in the coming months, but please do contact us should you have any 
enquiries: europe.safeguarding@churchofengland.org 
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https://europe.anglican.org/safeguarding/safeguarding-news
https://www.achurchnearyou.com/
https://www.achurchnearyou.com/
https://achurchnearyou.zendesk.com/hc/en-us/articles/360010073334-Add-pages-change-the-order-of-pages-and-delete-pages
https://achurchnearyou.zendesk.com/hc/en-us/articles/360010073334-Add-pages-change-the-order-of-pages-and-delete-pages
mailto:europe.safeguarding@churchofengland.org
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NEWSFLASHES! 
 

Here is a list of all relevant Newsflashes released since the previous issue... 

21/02/2019: 
  
TO ALL SAFEGUARDING TRAINERS 
 
Safeguarding Trainers' Clinic 
 
Majean Griffith, our Diocesan Safeguarding Administrator for Training, is beginning a weekly Safeguarding  
Trainers' Clinic every Thursday from 9am to 11am (UK-time).  The first session will be on the 21st February 
2019.  This is an opportunity for you to discuss with Majean any training-related issues that you may be facing. 
  
Please telephone Majean directly on 0044 (0)20 7898 1163 at any time during the weekly timeslot, or you can 
send her an email to arrange an appointment for her to call you: majean.griffith@churchofengland.org 
  
If you call Majean and reach the office voicemail, she may be assisting someone else, so please leave her a  
message and she will call you back. 
  
NB. This Clinic is intended for Safeguarding Trainers only.  All enquiries regarding Safeguarding Training should 
still be made via the usual channels. 

 

Please keep an eye on the Safeguarding News page of the Diocesan website to keep up-to-date with further 

Newsflashes: 

https://europe.anglican.org/safeguarding/safeguarding-news 

28/03/2019: 
  
TO ALL IN ROLES WITH A RESPONSIBILITY FOR SAFEGUARDING 
 
Diocesan Safeguarding Team Office Closed for Away Day 
 
Please note that the Diocesan Safeguarding Team office will be closed all day on Thursday, 4th April 2019 as the 
Team will be involved in an Away Day. 
 
We will check our emails intermittently during the day, but if you have an urgent safeguarding inquiry please 
call our partners Thirtyone:eight (formerly CCPAS) on 0044 (0) 303 003 1111.  You will be able to get confidential 
advice, guidance and support. 
 
In cases of an emergency, please contact the police or emergency services provision, if this is available in your 
local area. 
 
Thank you. 

21/02/2019: 
 
TO ALL SAFEGUARDING OFFICERS 
 
Safeguarding Officer Buddying Scheme 
  
We are setting up a Safeguarding Officer Buddying Scheme to help those Safeguarding Officers who would like 
reassurance in what can be a very isolated and demanding role.  We are looking for Safeguarding Officers who 
are interested in: 
 

•     having a Buddy 

•     being a Buddy 

•     helping us to set up the Buddying Scheme, so that it works for you 
 
Please do send an expression of interest by email to: europe.safeguarding@churchofengland.org 
 
We look forward to hearing from you! 

mailto:majean.griffith@churchofengland.org
https://europe.anglican.org/safeguarding/safeguarding-news
mailto:europe.safeguarding@churchofengland.org


From Katherine Harris  
Diocesan Safeguarding Liaison Officer: 

From the DST for the work of all involved  
with Safeguarding across the Diocese: 

“I can no other answer make but thanks,  
And thanks; and ever thanks…” 

(William Shakespeare, Twelfth Night) 
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From Laura O’Brien 
Diocesan Safeguarding Administrator: 
“I am the resurrection and the life.” - 

Jesus 
(John 11:25) 

 

From Katherine Harris  
Diocesan Safeguarding Liaison Officer: 
“He who believes in Me, though he may 
die, he shall live.  And whoever lives and  
believes in Me shall never die.” - Jesus 

(John 11:25-26; New King James Version) 
 

From Father Nathaniel, 
Chaplain, Prague: 

“The Prague Chaplaincy 
would like to say 'A Big Thank 
You' to the entire team for all 
your support in making things 

run smoothly here.” 

From The Rt Revd Dr Robert Innes 
Bishop of Gibraltar in Europe: 

“I frequently receive comments from 
people in our chaplaincies saying how 

friendly and helpful the team is.” 

From The Revd Canon Bruce  
Bryant-Scott 

Assistant Chaplain, Crete 
“May God continue to bless our 
progress as we seek to serve the 

most vulnerable in society.” 

A Positive Space 



 

Q & A 
 

 
All questions and answers are based on information included in this issue of the Newsletter. 

 
 
 
1. When is the weekly Safeguarding Trainers’ Clinic? 
 
Thursdays from 9am to 11am UK-time. 
 
2. For local roles, who is the Swiss Special Excerpt referring to as the ‘Employer’? 
 
The Chaplaincy. 
 
3. How long is the Swiss Employer’s Confirmation valid for? 
 
Three months. 
 
4. What is the email address of the Church of England National Safeguarding Team’s Editor Help 
Centre, where you access a guide on how to add pages to the A Church Near You website? 
 
https://achurchnearyou.zendesk.com/hc/en-us/articles/360010073334-Add-pages-change-the-order-of-
pages-and-delete-pages 
 
5. What is the telephone number for the Safeguarding Trainers’ Clinic? 
 
0044 (0) 20 7898 1163 
 
6. How must an applicant sign the Confidential Declaration Form (CDF)? 
 
In ink, or electronically by inserting a photograph of their signature. 
 
7. Can a young adult supervise children on their own? 
 
No, a young adult can assist with children’s groups, but they must be under the direct supervision of an 
adult who has completed a full Safeguarding Check. 
 
8. Can a young adult complete Safeguarding Training? 
 
Yes, a young adult can complete Safeguarding Training.  The young adult should have parental consent. 
 
9. Who is the Diocese in Europe’s Chief Operating Officer (previously known as the Diocesan  
Secretary)? 
 
Mr Andrew Caspari, who started in the role in January 2019. 
 
 
 
With apologies, the following two questions are corrections of inaccuracies in the Q&As from Issue 1 and 
Issue 2, respectively: 
 
 
a. What is the telephone number of the Diocesan Confidential Reporting Line? 

0044 (0) 20 7898 1163 

 
b. What is Majean’s new email address? 
 
majean.griffith@churchofengland.org 
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https://achurchnearyou.zendesk.com/hc/en-us/articles/360010073334-Add-pages-change-the-order-of-pages-and-delete-pages
https://achurchnearyou.zendesk.com/hc/en-us/articles/360010073334-Add-pages-change-the-order-of-pages-and-delete-pages
mailto:majean.griffith@churchofengland.org


The Diocesan Safeguarding Team 
Andrea Watkins 

Diocesan Safeguarding Advisor / Manager 
andrea.watkins@europe.anglican.org 

Office: 0044 (0) 20 7898 1146 
Mobile: 0044 (0) 7464 544 715  

Wednesday to Friday, 9am to 5pm UK-time. 

Tola Akinde-Hummel 
Assistant Diocesan Safeguarding Manager 

tola.hummel@churchofengland.org 
Office: 0044 (0) 20 7898 1163 

Mobile: 0044 (0) 7387 092 304 
Monday to Thursday, 9am to 5pm UK-time. 

Bridgett Fenton 
Diocesan Safeguarding Officer 

bridgett.fenton@churchofengland.org 
Office: 0044 (0) 20 7898 1150 

Monday to Friday, 9am to 5pm UK-time. 

Majean Griffith 
Diocesan Safeguarding Administrator 

(Safeguarding Training) 
majean.griffith@churchofengland.org 

Office: 0044 (0) 20 7898 1163 
Monday to Thursday, 8am to 4pm  

UK-time. 

Laura O’Brien 
Diocesan Safeguarding Administrator 
(Safeguarding Checks and guidance) 
laura.obrien@churchofengland.org 

Office: 0044 (0) 20 7898 1150 
Monday to Friday, 9am to 5pm UK-time. 

Katherine Harris 
Diocesan Safeguarding Liaison Officer 
katherine.harris@churchofengland.org 

Mobile: 0044 (0) 7827 187 083 
In London/from home three days per week; 

can contact Monday to Friday, 9am to 5pm 

UK-time. 

DIOCESAN CONFIDENTIAL REPORTING LINE: 0044 (0) 20 7898 1163 
 Monday to Friday, 9am to 5pm UK-time. 

 
URGENT OUT OF HOURS HELPLINE - THIRTYONE:EIGHT (FORMERLY CCPAS):  0044 (0) 303 003 1111 

For urgent Safeguarding enquiries, outside our operational hours of Monday to Friday, 9am to 5pm UK-time.  You will 
be able to get confidential advice, guidance and support. 

 
DIOCESAN SAFEGUARDING TEAM EMAIL ADDRESS: europe.safeguarding@churchofengland.org 

 
Please see the Safeguarding section of the Diocese in Europe’s website for further information about the individual 

roles of the DST members: https://europe.anglican.org/safeguarding/who-to-contact 

Is
s
u

e
 3

, 
P

a
g

e
 8

 

mailto:andrea.watkins@europe.anglican.org
mailto:tola.hummel@churchofengland.org
mailto:bridgett.fenton@churchofengland.org
mailto:majean.griffith@churchofengland.org
mailto:laura.obrien@churchofengland.org
mailto:katherine.harris@churchofengland.org
mailto:europe.safeguarding@churchofengland.org
https://europe.anglican.org/safeguarding/who-to-contact


 

REFERENCE PAGE 
 
 
 

Glossary of Key Terms and Acronyms Used in This Issue: 
 
 CDF    Confidential Declaration Form 

 DSA    Diocesan Safeguarding Advisor 

 DSAC   Diocesan Safeguarding Advisory Committee 

 DST    Diocesan Safeguarding Team 

 DSM    Diocesan Safeguarding Manager 

 NB    Note.  (Latin: nota bene) 

 
Please see the below link for a Glossary of Key Terms from the Crockford’s Clerical Directory: 
https://www.crockford.org.uk/faq/glossary-of-key-terms 
 
 
 

 Bishops:        Archdeacons: 
 
 The Right Reverend Dr Robert Innes   The Reverend Canon Adèle Kelham 

 The Bishop of Gibraltar in Europe    Eastern and Switzerland 

 
 The Right Reverend Dr David Hamid   The Venerable Meurig Williams  
 Suffragan Bishop       France 
 Safeguarding Lead        

          The Reverend Canon John Newsome 

 Diocesan Office:      Germany & Northern Europe 
          

 Mr Andrew Caspari      The Venerable Geoff Johnston 
 Chief Operating Officer (Diocesan Secretary)  Gibraltar and Italy & Malta 
           

 DSAC:        The Venerable Dr Paul Vrolijk 

          North West Europe 

 Ms Di Smith 

 Independent Chair of DSAC              

 
 
Do keep an eye on the Safeguarding pages of the website which will be updated as and when 
things happen: 
https://europe.anglican.org/safeguarding/safeguarding 
 
 
Please be aware that this Newsletter is accurate at the time of publication, but is subject to change. 
 
For those who refer to themselves as parishes, please read ‘parish’ rather than ‘chaplaincy’. 
 
Any contributions to future issues are gratefully received.  Please be aware that it may not be possible to include all 
contributions, and contributions may be edited (in the correct context) if too long. 
 
It is important to note that the information within the newsletter is in accord with our Diocesan Safeguarding Policy, 
but we do recognise that all chaplaincies vary.  Should it prove impossible to implement any element of the policy or 
the guidance in this newsletter in your chaplaincy, please contact the DST by email: 
europe.safeguarding@churchofengland.org 
 
We aim for this to be a positive forum, so please do send positive contributions and constructive feedback in relation 
to the Newsletter.  Any general complaints should be sent to the DST via the above email address. 
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